Center for International Programs & Services (CIPS)
3700 Willow Creek Road

Building 51

Prescott, Arizona 86301

(928) 777-3773

printstu@erau.edu
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Please note that this tutorial is for instructional purposes only.

An OPT application to USCIS is your own personal application. You alone are
responsible for timely filing with full documentation, understanding F-1 rules
regarding OPT, and properly maintaining F-1 status.

Please review the entire tutorial and ask your CIPS Advisor if you have
questions.
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 Whatis OPT, OPT Eligibility Requirements, * Mailing your Application & Application

Application Process Overview Deadlines
e Completing CIPS’s OPT I-20 Request Process ¢ Receiving your I-797¢ receipt notice
* Choosing a Start Date & Scenarios « Tracking your USCIS case status
* Checking your OPT I-20 for Accuracy * Requests for Evidence and Rejections/Denials
* Preparing your OPT Request to USCIS * Receiving your EAD Card
Your G-1145 Form * Maintaining Your F-1 Status, Reporting and
%{)s Employment Requirements
Paying the USCIS Fee * Travel Requirements
Completing the I-765 Form e Completing OPT & Grace Period

Your OPT 1-20 Copy

Your Passport & Visa copies
Your I-94 Record

Your Previous |-20 Copies
Your Previous EAD Card Copy

 Top 3 USCIS OPT Denial Reasons
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Optional Practical Training is an F-1 student employment benefit that
allows for off campus work authorization in a student’s major field of

study.

Students must be in full-time F-1 status for at least one academic year. *

* Some students who change visa status to
F-1 and who have been continuously enrolled
in a full-time degree program for at least 1
academic year may qualify for OPT priorto 1
year in F-1 status.
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Post-Completion OPT
Pre-Completion OPT

For most students, Cumicular Practical Training Have you been continuously in a valid student status for

(CPT) is a better option. It allows for off-campus one academic yoar?

work authorization in your field of study without

using any of the 12 months of OPT time. See our At ERAU, one academic year means enrollment for two
web site for a detailed description of Curricular consecutive terms:

Practical Training. *  Fall - Spring semesters

e Spring - Summer C
e  Spring - Fall semesters

You do NOT need to have a job offer to apply for _ _ )

completion, not a specific employer. the next 90 days?

The application for OPT cannot be submitted more than
90 days before your program completion date.
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https://internationalservices.erau.edu/index.cfm?FuseAction=Abroad.ViewLink&Parent_ID=C5A85E2F-5056-BA1F-74B7CBF7A1484E22&Link_ID=2CB24FDB-5056-BA1F-7432CFA98121E5D6

* Ifyou have used 1 year or more of full-time Curricular Practical Training
(CPT), during your current degree level, then you do not qualify for OPT.

e Part-time CPT does not count towards OPT disqualification.

* Note that heavy CPT usage either part-time or full-time can cause your OPT
application to be subject to additional scrutiny. Be prepared to provide
evidence of all prior CPT I-20s, as well as the academic work related to
your CPT.
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During your 12 month OPT period, OPT employment must be a minimum of 20 hours per week in a job
that is directly related to your degree program. The burden of proof is on the student to demonstrate
the relationship. The types of employment allowed during the initial 12-month period of OPT include:

e Paid employment e Self-employed business owner
* Multiple employers  Employment through an agency

*  Work for hire (commonly referredto* Unpaid / Volunteer employment

as 1099 employment)
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1. Request an OPT1-20

The 1-20 will be ready for pickup 3 business days after submitting
the OPT request form online.

2. Prepare and mail your application materials- APPLY EARLY!

Allow approximately 1 week to gather and organize the required documents. After
USCIS has received your application, allow approximately 3-5 months for
processing. (The observed average processing is 90-120 days, but processing can
take longer in some cases.) See current USCIS processing times for Form4-765”"
for “Potomac Service Center” here: https.//egov.uscis.gov/processing-times/

3. Receive the Employment Authorization Document (EAD)

Can | do anything about the long USCIS processing time?
There is nothing you can do about the USCIS processing time, other than to apply as early as

possible and be honest with your employer about your possible start date! See
for how to report a case processing longer than the current USCIS processing time.
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https://egov.uscis.gov/processing-times/

- Record Page (Pre-Decision)

Login to International -

Student SerVices TOO| here Request:  Optional Practical Training (OPT) (F-M)

TermiYear: Request 2020

USing your ERNIE account ;“': I Practical Training Applcation Checkit i
e Select Req uest Term Instructions

Leaming Content

Click the following fo view, read, and mark these lzaming content pages as having
been read

€]

H Please complete all requirements on this page. including upload of the following Signature Documenis

°

CIICk Apply under Attached Documents:

. . Click the following to view and digitally sign imporiant documents fo indicate your

° REVIGW and com plete on I ine OPT 1. Form |-765 (completed and signed), with category (c)(3)(B) agreement and understanding.

Appl I catl On Req ueSt 2. USCI5 Fee, copy of check or money order payable to: "U.5. Department of Tt Completed

Homeland Security” (see LSCIS Fees List for current fee amount) OPT Statement of Understanding ™
* Rememberto complete all tasks
. . 3. Form |-20{s), copies of current and all previous -20s. i _
and click submit at the top of the e

4.1-94 Record ({including for any dependents), mest recent card (frent/back) or
fo rm screenshot of onling -94 recard

5. Visa (including for any dependents). most recent OR I-797 Receipt Mofice for
change of status (if applicable) Title Completed

Click the following to view and complete the following enline questionnaire(s). You may
begin a questionnaire and save it for later complefion, but nole that you must click

Submit in order for the g ire to be logged as complete and ready for review.

*  Check next slides for more tips on
requesting your OPT

OPT Student Request

€]

6. Passport, most recent and must be valid

7. Photos, passport-size (see U5 Photo Reguirements that have the following
written on the back of each

- Hame

- -84 number

-SEVIS ID

8. Proof of Graduation, such as the proof of your Degree Completion Evaluation
approval from Office of the Registrar

9. EAD Card (previoug). if applicable

Onece complete, please click the Submit button to have if reviewsd by our office.

Attached Documents

The following files have been attached. Click the flename to download the attached
document
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‘fou can attach documents to this application by cheosing the file from your drive,
selecting the type of document you are attaching, and clicking on the Upload' button

Choose File | No file chosen
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https://internationalservices.erau.edu/index.cfm?FuseAction=Students.Apply&Program_ID=10007

Step 1: Requestyour OPTI-20

* Your OPT start date is the date that your 12 months of work authorization begins.
* Your OPT start date must be within the 60-day grace period after the program completion date.
» The end date will usually be 1 year from your start date (7.e. aJuly 2 start date will have a July 1 end date.)

e DON'T WAITuntil you get a job offer to apply for OPT or select your dates. Estimate when you would like to be
available to work, and choose that start date. If you wait for an offer, you may not be able to apply for OPT in
time.

* The requested start & end dates will be noted on page 2 of the new OPT I-20.
NOTE: Once USCIS receives the OPT application, it is not possible to change the requested start and end dates.
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Step 1: Requestyour OPTI-20c

To qualify for a Summer I-20 completion date, students must:
*  Have afinal course requirement to be completed in summer.

*  Beenrolled full time during Summer Session or receive Reduced Course Load approval from CIPS for final term.

*  Usethe end date of your specific Summer Session as your program completion date (i.e. Summer Session A end date),

*  Use the general Summer Session end date
(i.e. last date of Summer Session C).

. If you have only been enrolled for 1 previous semester (Spring) and are completing in your second semester-Summer, you
must be enrolled through August, the end of the Summer term. You cannot meet OPT eligibility if only enrolling in Summer
Session A or B alone.

Note: If summer is your final semester, any on-campus employment or Curricular Practical Training is limited to 20 hours per
week.
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http://internationaloffice.berkeley.edu/students/current/full-time_reqs

Your OPT application deadlines are based on your final semester completion date.

e Spring 2021 completion: 05/07/2021

e Summer 2021 completion: 08/13/2021
e Fall 2021 completion: 12/10/2021

e Spring 2022 completion: 05/06/2022
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Step 1: Requestyour OPTI-20

CIPS processing time = 3 business days

USCIS processing time = 3-5 months
(observed average: 90-120 days)

First Day to Apply

Requested OPT start date must begin within 60
days of program completion date

T

Program Final Deadline:
Completion OPT Received
Date by USCIS

|
e ——— e e

*CIPS can accept 2/8/2021* 5/7/2021 7/6/2021
applications | J | J
starting Tuesday, I I
May 8, 2021 \ 4 v

Apply to UCSIS up to 90 days Apply to UCSIS up to 60 days

before program completion
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Step 1: Requestyour OPTI1-20

Requested OPT start date must begin within 60
days of program completion date

T

CIPS processing time = 3 business days
USCIS processing time = 3-5 months

Program Final Deadline:
Completion OPT Received
First Day to Apply Date by USCIS
*CIPScanaccept  5/14/2021* 08/13/2021 10/12/2021
applications starting | J | J
5/14/2020, | |
90 days before \ 4 \ 4
08/10/2020.
Apply to UCSIS up to 90 days Apply to UCSIS up to 60 days

before program completion after program completion
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Step 1: Request your OPT I-20

CIPS processing time = 3 business days
USCIS processing time = 3 months average

First Day to Apply

OPT must begin within 60 days
Of program completion date

T

Program Final Deadline:
Completion OPT Received
Date by USCIS

e ————— S

9/12/2021* 12/10/2021 2/09/2021
*CIPS can accept Il [
applications starting I I
9/11/2020,
Technically v v
%:ri ﬁ?i‘:s 90 days Apply to UCSIS up to 90 days Apply to UCSIS up to 60 days
weekend. before program completion after program completion
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Step 1: Requestyour OPTI-20

On Feb. 8th, 2021, Sue mails her application for OPT to the USCIS. She is completing her program on

May 7t and chooses July 6% as the OPT start date because she plans to be available to start work on that day. She
Receives the EAD on June 1. Her employer is pleased to see proof of the work permission early even though she cannot
start working until July 6%, as noted on the EAD. Sue decides to go home for one month to celebrate her program
completion and will return using her OPT travel documents.

May 7, 2020
Program Completion Date

OPT application
mailed to USCIS

EAD received EAD start date

12 months of OPT

Feb March April May June July 6

Travel home
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Step 1: Requestyour OPTI-20

George is busy with his final semester. He waits to find out his job offer start date, instead of applying for OPT early with an
estimated start date. In May, he receives a job offer with a start date of July 1t, He requests July 1t as his start date, and
submits his OPT application to USCIS on May 10%. On July 1%¢, George still hasn’t received his EAD, so he can’t work. George
receives his EAD on Sept 1 and it expires the following year on June 30, George has lost 2 months of his 12 month OPT
because his application was approved after the latest available OPT start date. OPT EAD cards can’t be backdated, but the OPT
has a maximum end date no more than 14 months from program completion.

OPT application
mailed to USCIS

Program EAD received,
Completion Requested OPT actual OPT start
Date start date date

12 months of OPT—

ends on June 30th

March April May2 May10 ;e July 1 Sept 1 (maximum possible end
date)
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Step 1: Requestyour OPTI-20

After receiving your OPT I-20, notify CIPS immediately if there

are any errors.

Education Level
Education Level may have changed. (ex. Master's
candidate decides to graduate with a Bachelor’s)

Program End Date
Program completion date will be updated to the

program completion date on the OPT request form.
(I-20 will remain valid through OPT authorization period
on page 2 or the approved EAD card dates)

School Attestation

Make sure there is a CIPS advisor signature.
Check the DATE ISSUED - USCIS must receive
your application within 30 days of this date.

Student Attestation
You should sign & date 1-20. Students 18 and
over do not need a parent’s signature.
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Department of Homeland Security
U.S. Immigration and Customs Enfarcement

I-20, Page 1

I-20, Certificate of Eligibility for Nonimmigrant Student Status
OMB NO. 16530038

SEVIS ID:

SURNAMEPRIMARY NAME

PREFERRED NAME

[COUNTRY OF BIRTH

DATE OF BIRTH

FORM ISSUE REASON

SCHOOL INFORMATION -

SCHOOL OFFICTAL TO CONTACT UPON ARRIVAL

GIVEN NAME Class of Admission

FASSPORT NAME
COUNTRY OF CITIZENSHIF I i - I

ADMISSION NUMBER

ACADEMIC AND
LANGUAGE

LEGACY NAME

3 74 JA

SCHOOL ADDRESS ‘

SCHOK ) APPROVAL DATE
PHOZ1

PROGRAM OF 3 ﬁ-i
EDUCATION LEVEL

FINANCIALS ~
ESTIMATED AVERAGE COSTS FOR: & MONTHS

MAJOR 2
None 00.0000

\I‘-no{;mm ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES EARLIEST ADMISSION DATE
Requiraa Student is proficient 04 DECEMBER 2014

PROGRAM START/END DATE

STUDENTS FUNDING FOR: 9 MONTHS

pursua, [= y renimmignn

X

ICE Form 1-20 (04:30:2021)

U114 Hg (] desesfine m p—
RI(;N“'ISI—VQ' {276116 &gﬂﬁtﬂ]‘@

NAME OF PARENT OR GUARBIAN SIGNATURE

st sign IF siudent bs undes 18,

MM/DD/YYY

DATE

ADDRESS feliy/state or proviacelcoustry)  DATE

Pape 1 of 3




Step 1: Requestyour OPTI-20

I-20, Page 2
OPT start and end dates requested e e
(OPT start date may be adjusted in SEVIS if L“" e
USCIS does not complete the processing > s T —
of your OPT by the requested date. Apply as | I
early as possible. crmn oo s
of the 2 tempaorary steerce from the United States. Each |
SIGNATURE DATE ISSUED FLACE ISSUED |
You will receive a new travel signature at -
the time you request your OPT I-20.
Please note: USCIS must receive your
application within 30 days of the DATE
ISSUED date on PAGE 1, notthe travel
signature date. (The travel signature may
be a later date.)
ICE Form [-20 (04/30/2021) Page 2of 3

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL

PROGRAMS & STUDIES



EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL

PROGRAMS & STUDIES



Step 2: Prepare and Mail the OPT Application

All documents should be printed or copied single-sided

a
g

(

ocoo0o0o0O0p0o
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2 U.S. Passport Photos (with name and I-94 number written lightly in pencil on back of each), taken within the past 30 days.

USCIS Fee of $410. Check, Money Order, or Credit Card payment made payable to: “U.S. Department of Homeland Security.
Write your SEVIS ID in the memo line.

Form G-1145 to confirm receipt and obtain case number in advance of paper notification:
http://www.uscis.gov/files/form/g-1145.pdf.

Original form I-765: http://www.uscis.gov
Copy of OPT I-20 (pages 1-3) issued by CIPS within the past 30 days. Don’t forget to sign it!
Copy of currently valid passport page and F-1 visa stamp, if applicable.
Copy of expired passport page if you used that document to enter the U.S. most recently.
Printout of electronic 1-94 record (https://i94.cbp.dhs.gov/194/) or copy of paper Form 1-94 (both sides).
Copies of all previous CPT I-20s (from ERAU and)/ or previous schools), if applicable.
Copies of all previous OPT I-20s and EAD card(s) (from ERAU and, or previous schools), if applicable.
SPECIAL CASES (RARE): If your ERAU OPT I-20 shows /ess than 1 academic year(2 semesters) of enroliment
L Readmitted/Transfer students - 1) Copies of I-20s from previous Transfer schools
L Change of Status students - 1) Copy of Change of Status Approval Notice ana'2) Official ERAU transcript

No documents are required
for F-2 dependents.

CENTER FOR INTERNATIONAL
PROGRAMS & STUDIES


http://www.uscis.gov/files/form/g-1145.pdf
http://www.uscis.gov/
https://i94.cbp.dhs.gov/I94/

Step 2: Prepare and Mail the OPT Application

Passport Photo Requirements

The photos required to use for the OPT application must meet the specifications of U.S. style passport photos. To see a full
description of these specifications, go to the U.S. Department of State website.

» Submit 2 identical color passport photos taken within 30 days of filing your application. The photos must have a white to off-
white background, be printed on thin paper with a glossy finish, and be unmounted and unretouched. The passport-style photos
must be 2” by 2”. You must remove your glasses and your head must be bare unless you are wearing headwear as required by a

religious order of which you are a member.

* Using pencil or felt tip (soft) pen, lightly print your name and 1-94 number on the back of the photo. Do not damage the photo
surface by pressing hard while writing.
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Professional Photography

(membership required) - CVS -

2inch

USCIS has been examining passport
photos more strictly. CIPS recommends
students have their photos taken
professionally. Recently, students have
been visiting the following locations tg /& inchto 13/ inch

obtain their photos. \

CVS- Walmart- Walgreens - Costco

1inchto 1 348 inch


http://travel.state.gov/passport/pptphotoreq/pptphotoreq_5333.html

Step 2: Prepare and Mail the OPT Application

Check, Money Order, or Credit Card:

» USCIS Payment Methods: Check/Money Order or Credit Card Payment for $410.

* Check/Money Order should be made payable to "U.S. Department of Homeland Security" with SEVIS number in the memo
line. Money orders can be purchased at banks, post office, and some local grocery stores. Make sure a name and address
are printed on the check. If the address has changed, that is fine.

* Do not use “temporary checks” often issued by the bank when opening a new account.
These checks have no name or address in the upper left hand corner.

* ForCredit Card payment, submit form G-1450, authorized payment amount $410. You may only use a credit card account
with a U.S. billing address—no foreign billing address is allowed. You can use cards with Visa, MasterCard, American
Express, and Discover. See Pay Your USCIS Fees with a Credit Card

e MOSTOPT DENIALS ARE DUETO BAD PAYMENTS! IF YOU USE A CHECK OR CREDIT CARD MAKE SURE YOU MAINTAIN
SUFFICIENT FUNDS IN THE ACCOUNT.

Money orders and cashier checks should include the same information as a personal check.

Your Name Here 1936 / #ggﬁ%%, 3 POSTAL MONEY R ’
Your Street Address Here 3 b 5
Your City, State, Zip Code, Here MM/DD/YYYY . e el :m' wm ‘
: Your tebpha“esnugber H;re s L ty . ooooooooooo This section will be completed by issuer of money order.
PAYTOTHE 2. Jepartiment or nomeilan ecurl | $ 410.00 CR P u V
Four-hundred and ten dollars 00/100 pouss (B E= § ™° U-S.Department of Homeland Security s

Aaresy Rl “ B mv
USCIS Mailing Address -

: - ; Address .
FOR Your SEVIS ID Number W’ SWW ﬂ‘m : R S— Your mailing address =

M=o OPT Application: Your SEVIS ID number

Your name

‘:UDUDDDLBE': DDUDUUSEq" lUDU 3 '.'O‘OOOD'E%; WWERSEWINGONEGOTME})?;UWYHEUSANDPOSSESSI&)HS

000000 00000



https://www.uscis.gov/sites/default/files/files/form/g-1450.pdf
Pay Your USCIS Fees with a Credit Card

Step 2: Prepare and Mail the OPT Application

Form G-1145

» Attach to the top of the OPT Application Packet

* Use this form to request text and email notification(s) regarding
your application. Download the form at
http://www.uscis.gov/files/form/g-1145.pdf

WARNING!

USCIS will rarely contact you by phone
regarding the status of your OPT application.

If you receive a phone call from a person claiming to work for USCIS or
any other government agency, do not provide your personal
information to them. Note the person’s name, phone number, and
email address, and contact a CIPS advisor before responding.
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e-Notification of Application/Petition Acceptance

Department of Homeland Security F usg?m
5. Cisizenship and Immigration Services IME Mo, 15150108
Expires 09302014

[What Is the Purpose of This Form?

Use this form to request an electronic notification (e-Motification) when U1.5. Citizenship and Immizration Services acoepts your
mmieTation application. This service is available for applications filed at a USCIS Lockbox facility.

Ceneral Information |
Complete the mformation below and clp thiz form to the first page of your application package. You will receive one e-mail and'ar
1=kt message for each form vou are filing.

We will send the e-Notification within 24 bours after we accept vour application. Domestic cstomers. will receive an e-mail andior
tent message:; overseas customers will only receive an e-mail Undeliverable e Notifications cannot be resent.

The e-mail ar test message will display your receipt mumber and tell you bow to get updated case stas information. It will ot
mchude any personal information. The e-Notification does not grant amy type of stanis or benefit; rather it &= provided as a converdance
0 CUStomars.

USCTS will also mail you a receipt notice (T-797C), which you will receive within 10 days after your application has been accepeed:
use this notice as proof of your pending application or petition.

[TUSCIS Privacy Act Statement ]

AUTHORITIES: The information requested on this form. and the associated evidence, is collected under the Immigration and
Natiomalsty Act. section 101, et seq.

PURPOSE: The primary purpese for providing the requested information on this form is to determime if vou have esmblished
eligihility for the immizTation benefit for which you are filing. The information you provide will be used to zrant or demy the benafit
sought.

DISCLOSURE: Thelnm\‘_mmn\wptmm is vohmtary. However, failure to provide the requested information. and any requested
evidence, may delay a final decision or result in denial of your form.

ROUTINE USES: The information you provide on this form may be shared with other Federal, State, Jocal, and forsign government
agencies and authorized arzanizations following approved routine uses described in the associated published system of records notices
[DHS-USCTS-007 - Benefits Information. t_hSIE‘_‘I m:d B}{S— JSCTS-001 - Alien File, Indenz, and National File Tracking System of

Records, which can be found at ‘The information may also be made availabla, as appropriate, for law
enforcement purposes onnltelmmtnfmnonnl,ec\rh
[Paperwork Red Act |

An agency may not conduct ar sponsor an information collaction and a person is not required to respond to a collection of information
mless it dizpl ln nc\meml\\udO!EB control mmnber. The public momn_tr.n..gnﬁmdns collection of information is estinuted at
msmumm.]uﬁn.dmm for reviewing instructions and completing and submirting the form. Send comments
rzgumznnsawdmesnmnnemm other aspect of this collzction of informatien, including uggesnm‘_s:arnemun.r.mstwdm‘.m
U 5. Citizenship and Immiration Services, Regulatory Coordination Division, Office of Policy and Smategy, 20 Massachuzetz
-\\'Bme WW, Washington, DC 20520-2140. OMB No. 1615-0109. Do not mail your completed Form G-1145 to this address.

Complete this form and cBp it om top of the first page of your immigration form(s).
| Applicant Petitioner Full Last Mame Applicant Petitionar Full First Name ‘ ApplicantPetitionsr Full Middle Name
E-mail Address Mobile Phone Mumber (Text Message)
Fomm G-1143 0228113 Page 1 of1



http://www.uscis.gov/files/form/g-1145.pdf

Step 2: Prepare and Mail the OPT Application

Form I-765

Download the I-765 form from the USCIS web site and review the I-765
instructions found there. Important: Use the most current version. It is
best to download it just before mailing the application since USCIS
updates it frequently.

How to fill out Form I-765

* Type or print legibly in in black ink.

* Answer all questions fully and accurately.

« Ifaquestion does not apply to you, type or print “N/A”

* Printand complete ALL pages 1-7. If any pages are missing, your
application will be rejected!

Print all pages single-sided

Some parts of the I-765 can be confusing. The following slides will help

you complete those “tricky” questions. Contact CIPS with ANY
questions or uncertainties about completing the I-765.

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL

PROGRAMS & STUDIES


http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=73ddd59cb7a5d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=7d316c0b4c3bf110VgnVCM1000004718190aRCRD

Step 2: Prepare and Mail the OPT Application

Top Portion: leave this entire section blank

PART 1. Reason for Applying, pg. 1

Check the “1.a.” box for “Initial Permission
to accept employment.”
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Authorization/Extension
Valid From

F D Authorization/Extension
L Valid Through
USCIS

Use

Fee Stamp

Only
Alien Registration Number — A-

Remarks

Action Block

To be completed by an attorney or
Board of Immigration Appeals (BIA)-
accredited representative (if any).

| Select this box if Form G-28
is attached.

Attorney or Accredited Representative
USCIS Online Account Number (1f any)

B START HERE - Type or print in black ink.

Part 1. Reason for Applying

I wrm mppdyvimg for (=clect onby ane box)

. | Instsal permissson io accept employment.

L.h. | Replacement of bost, stolen, or damaged employment
authorization document. or comection of my
employment authonzaton document RO¥T DUE o
U5 Citirership and Immagration Services (USCIS)

CTTIN.

MOTE: Replacement {commection) of an emmployment
authorization document due o USCIS error does not

Renewal of my permissson 1o accept employment.
(Attach a copy of vour previous employment
authomzabion document. )

require a new Form 1765 and filing fee. Refer o
Keplacement for Card Error in the What is the
Filimg Fee section of the Form =765 Instructions for
further details.




Step 2: Prepare and Mail the OPT Application

Part 2. Information About You

) Your Full Legal Name
PART 2. Information About You, pg. 1

#1.a.-1.c. Name

l.a. Famuly MName
{Last Mame) FAMILY NAME

1.b. Given Mame

Your entire family name should be in CAPITAL letters. Use upper and (First Name) L_FIrSt Name
lower case for the first name. Please write your name exactly as it Le. Middle Name | N/A
appears in the Surname/Family Name and Given Namefields on your

I-20. Note your 1-20 DOES NOT use the Middle Name field! ther Names Used

Provide all other mamees you have ever used, mcluding aliases,

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status } } K _ - -
U.:. Immigration and Customs Enforcement OMB NO. 1653-0038 i : I'I'..:I.IIJl\..I'l namne, and néclmmmes. e meed exira =pace o
complele this sechion, use the space provided in Part 6.

SEVIS ID: NO0O04705512 Additions] Information.
SURNA.\.‘IUI‘RIMARY NAME GI.\-"I:'.N NAME .CLASS
:;:_I":I;]:LD NAME :;1:PORI NAME 1.1 [-.aml.-:l Hamc N/A
John Doe-Smith - 1 [Last Mame]
K- Lh. Giiven Name |
SR e o [First Mame) N/A

#2.a.-4.c. Other Names Used Le. Middle Name | N/A

Enter your previous names, including nicknames you have used in ie  Family Hame

official records or documentation. If your 1-20 Preferred Nameis " {Last Mamey LN/A

different then the names you wrote for #1, include that here. If none, 3b. Given Mame [/ n

o ” (First Mame]
write “N/A

3e. Middle Name | N/A

da Family Mame
{Last Mame] N/A

If you are typing out the I-765 electronically, be aware
that the form does not allow you to write the “/”

character into these fields. You will need to hand-write
the “N/A” wherever this appears in the instructions.

d.b. Grven Name
{First Mame| N/A

de. Middle Mame | N/A




Step 2: Prepare and Mail the OPT Application

Part 2. Information About You (continued)

PART 2. Information About You, pg. 2

U.S. Mailing Address . . .

L. . . . 5.a. [In Care Of Name (if any)
This is where you would like the Receipt Notice and the EAD card to be | Embry-Riddle CIPS Office
mailed. 7his is very important!

Your U.S. Mailing Address

S.b. Street Number | 3700 Willow Creek Road
and Name

The address should be valid for at least 3-5 months, the length of time it

will take to process the application. If you have plans to move during this ¢ [/ Apt [ISte. [ ]Fr Building 51
time, use a reliable friend or family member’s address to receive the EAD 5.d. City or Town | Prescott

indicate this in #5.a.) It is also possible to use a P.0. Box for mailin

; ddresses ) P g Se. State|A7 j 5f  ZIP Codc| 86301
#5.a. If the mailing address belongs to someone other than yourself, put 6. lil Eﬂur current mailing address the same as your physical
their full name (First Name Last Name) here. This person MUST be listed aodres . ._In‘r;csl t.l‘l;lﬂ 7d
as a resident of the address with the U.S. Postal Service. If this is your NOTE: If you answered “No” to I?e1mcl‘?um[:l')|e$ f, at
address, write “N/A_” provide your physical address below.

#5.b-5.e Write a valid mailing address in the U.S. It may be a residence,

commercial address, or PO Box. You may use CIP’s address. U.S. Physical Address

T.a. Street Number ;
#6 If you listed a mailing address that is NOT your current physical living and Name 3700 Willow Creek Road

address, select “No” and complete #7.a-7.e. with your current physical 7b. [x] Apt. [ |Ste. [ ] Fir. T1-119B
address. If “Yes,” write “N/A” in #7.a-7.e. Physical address should reflect
where you actually live.

T.e. City or Town Prescott

7.d. State |AZ |:I T.e. ZIP Code 86301
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Step 2: Prepare and Mail the OPT Application

PART 2, pg. 2, continued...

. Other Information
Other Information
8. Alien Registration Number (A-Number) (1f any)
#8 F-1 students do not have an A-Number, leave this blank. > A-| Leaveblank
#9 F-1 students do not have a USCIS Online Account 9.  USCIS Online Account Number (if any)
Number, leave this blank. > | Leave blank

#10-11 The responses to these questions should be

. 10. Gend Mal Femal
straightforward. Please complete them accurately. encer LI Male [ ]Female

11. DMantal Status

#12 Ix| Single | |Mamed | |Divorced | | Widowed

Check “No” if you have never applied for an EAD.

. = . I
Check “Yes” if you have previously applied for an EAD. You 12.  Have you previously filed Form I-765

will need to provide copies of your previous EADS. Ix|Yes | |No

Note on 12: This question does not apply to previous on- If yes, you will need to provide copy(s) of your
campus employment or CPT.

previous EAD(s)
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Step 2: Prepare and Mail the OPT Application

PART 2, pg. 2, continued...
#13.a.-17.b. Social Security Number (SSN)

#13.a. Check “Yes” if you have been issued an SSN and enter your SSN
with one letter in each box.

#13.b. Check “No” if you do not yet have an SSN.

#14. Check “Yes” if you want a new or replacement SSN card and
complete.

#15-17.b. Check “No” if you do not want a new or replacement SS card.

13.a. Has the Social Secunty Admimistration {S5A) ever
ofticially 1ssued a Social Secunty card to you?

If yes, complete 13.b. XlYes | |[No
If no, skip to 14

NOTE: If you answered “No™ to Item Number 13.a..
skip to ltem Number 14. If you answered “Yes” to ltem

Number 13.a., provide the information requested i Item
Number 13.b.

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL
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13.b. Provide your Social Sccur_jt}' _nu.mbcr [SSN}_{iI’knmm}.
»123456789]

14. Do you want the S5A to 1ssue you a Social Securnty card?
(Y ou must also answer “Yes” to Item Number 15..

Consent for Disclosure, to recerve a card. )

If no, skip to 18
If yes, complete 15-17.b | |Yes | |No

NOTE: If you answered *No" to ltem Number 14.. skip
to Part 2., ltem Number 18.a. If you answered *Yes™ to
Item Mumber 14., you must also answer “Yes” to Item
Number 15.

15. Consent for Disclosure: [ authonze disclosure of
mformation from this application to the SSA as required
for the purpose of assigning me an S5N and 1ssuing me a
Social Securnty card. ¥ Yes |No

NOTE: If you answered *Yes™ to Item Numbers
14. - 15., provide the information requested m Item
Numbers 16.a. - 17.b.

Father's Name

Provide your father's birth name.
16.a. Fanuly Name FAMILY NAME
(Last Mame)

16.b. Given Name
(First Name)

First Name

Muother's Name

Provide your mother's birth name.

17.a. Family Name
e Al | FAMILY NAME |

17.b. Given Name
(First Name)

[ First Name ]




Step 2: Prepare and Mail the OPT Application

Your Country or Countries of Citizenship or

Nationality
PART 2, pg. 2'3 continued... List all countries where you are currently a citizen or national.
If you need extra space to complete this item, use the space
The responses to these questions are straightforward. Please provided in Part 6. Additional Information.
complete them accurately. 18.a. Country
| Australia |
#18 Countries of Citizenship, pg 2 18.b. Country
List all as applicable (use Part 6 of the I-765 if needed) or write | N/A |
“N/A” in 18.b. if you do not have multiple citizenships.
Place of Birth
. List the city/town/village, state/province, and country where
#19-20 Place of Birth, pg 3 you were born.
List the name of the country as it was named when you were born, 19.a. City/Town/Village of Birth
Brisbane

even if it's name has changed
. L. 19.b. State/Province of Birth
Make sure your Date of Birth is in the correct format of MONTH - Queensland

DAY - YEAR. (01/31/1998 not 31/01/1998)

19.c. Country of Birth
Australia

20. Date of Birth (mm/dd/yyyy) 01/31/1998
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Step 2: Prepare and Mail the OPT Application

S. Customs and Border Protection
uring America’s Borders

PART 2, pg. 3 continued...

bl  Admission (194) Record Numbdg: |

0123456781A

Most Recent Date of Entry: 2017 March

Class of Admission : F1
Admit Until Date : D/S

Details provided on the 1-94 Information form:

Information About Your Last Arrival

#21.a.1-94 Number
Use your current 1-94 number. This is at the number found on the maor T 9580ctobers

electronic 1-94 record or on the top left corner of the paper Form 1-94 e
card (see example). I-94 numbers issued prior to May 2019 are 11

characters long and contain only numbers. Example: 01234567890. |-
94 numbers starting in May 2019 have a format of 9 numbers, followed

by a letter, then another number. Example: 012345678A1.

#21.b.-e. Passport Information Information About Your Last Arrival in the
Enter the information directly from your passport. This passport should e
match the country on your 1-20. 21.a. Form [-94 Armval-Departure Record Number (1f any)

»/012345678 1A

In cases where you entered the US on a passport th.at is n9w expired, 21.b. Passport Number of Your Most Recently Issued Passport
enter the number of your renewed passport. (You will provide YG000954R
information on the expired passport on pg. 7 of the application.)

21.c. Travel Document Number (if any)

#21.c. Travel Document None
Write “None” here. 21.d. Country That Issued Your Passport or Travel Document
Australia
21.e. Expiration Date for Passport or Travel Document
(mm/ddlyyyy) 111/01/2022
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https://internationaloffice.berkeley.edu/immigration/i94

Step 2: Prepare and Mail the OPT Application

PART 2, pg. 3 continued... #26 SEVIS ID
Your SEVIS ID appears on the top left side of your |-
#22 Date of Last Entry into the U.S. 20 and starts with NOO...

Your most recent entry date can be found on your passport

admission stamp, electronic 1-94 record, or paper I-94 card.
22. Date of Your Last Arnval Into the United States, On or

#23 Place of Last Arrival into the U.S. About (mm/dd/yyyy) [ 12/19/2017 }
Name of the Port of Entry city from your most recent entry. This
information can be found on your passport admission stamp, travel

23. Place of Your Last Arrival Into the United States

history section of your electronic I-94 record, or paper 1-94 card | PHX ‘
(usually as a code, i.e. “PHX” for Phoenix). If you drove across the 24, Immgration Status at Your Last Amval (for example,
border, write the name of the city where entered the U.S. B-2 visitor, F-1 student, or no status)

| F-1 Student ‘

#24 Immigration Status at Last Entry

. . . 5. YourC t Immigration Status or Category ( fi le,
Status in which you entered the U.S. If you entered with an 1-20 as a our Current Immigration Status o Category (for example

B-2 visitor, F-1 student, parolee, deferred action, or no

student, write “F-1 Student.” status or category)
#25 Current Inmigration Status | F-1Student |
Current status should be “F-1 student.” If not, talk to a CIPS 26. Student sud Bxclange Visitor Information System

advisor, and this status should be reflected in your current 1-94. (SEVIS) Number (if any)
» N-| 0023104289 ‘
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Step 2: Prepare and Mail the OPT Application

28. (eM3)(C) STEM OPT Eligibility Category. If you
PART 2’ pg. 3 continued--- entered the ehigibility category (e){3)(C) in Item Number

27., provide the information requested in Item Numbers
#27 Eligibility Category . :’mz"lN/A |
Use the code (¢) (3) (B) for eligibility category Post-Completion OPT. B

DO NOT USE a different code!

28.b. Employer's Name as Listed in E-Venfy

N/A |
Even if you have a STEM degree, you are applying NOW for your 12-Month Post-completion OPT, 28.c. Employer's E-Verify Company Identification Number or a
Nort/]e 24_M0”t/’ STEM Oprﬂte”sionl [\-'a] ij\;f/-;;crii}' Client Company Identification Number l
Information About Your Eligibility Category P tegory (6426)m em Number 27, provide th receipt

number of your H-1B spouse’s most recent Form 1-797
Notice for Form 1-129, Petition for a Nonimmigrant

27. Eligihility Category. Reter to the Who May File Form Worker.
1-765 section of the Form I-765 Instructions to determine » [ VA |
the appropriate eligibility category for this application. s e e 27, hove son EVER
Enter the appropriate letter and number for your eligibility been amested for andjor convicted of “";;;“7 M
: O e LeaV/8 blank
‘:ﬂtcgﬂ]—} bElD"l.‘r { h:l]- C}Lﬂmplﬂ- EHHH"' I:-EH l ?}fl"}]' NOTE: If you answered “Yes"” to Item Number 30.,
refer to Special Filing Instructions for Those With
{ C } { 3 } {|B } Pending Asylum Applications (c)(8) in the Required

Documentation section of the Form 1-765 Instructions
for information about providing court dispositions.

#28-31.b. Other Eligibility Categories 3La. (¢)(35) and (c)(36) Eligibility Category. If you entered
. e . . ) . ) the eligibili 35)inl Number 27., pl
Write “N/A” in these fields. N/A means not applicable. These questions are NOT applicable to applying ot the e montoes ot ot ot 107 Netien o

for your 12-month Post Completion OPT. #28 is for STEM OPT Extension applicants only. Remember- Form I-140, Immigrant Petition for Alien Worker. If you
entered the eligibility category (c)(36) in Item Number

you are applying NOW for your 12-Month Post-completion OPT, NOT the STEM OPT Extension. LATER if 27., please provide the receipt number of your spouse's or
you apply to extend your OPT through the STEM OPT Extension you will use the (c)(3)(c) code, and parents Form [-T97 Poties ot Form 142

. > [ nya |
answer these qUGSfIOﬂS- 3L.b. If you entered the eligibility category (c)(35) or (c)(36) in

Item Number 27., have you EVER been arrested for

and/or convicted of any cnime? Le&}lfé b I‘d IIT.']R

NOTE: If you answered “Yes"” to Item Number 31.b.,
refer to Employment-Based Nonimmigrant Categories,
Items §. - 9., in the Who May File Form I-765 section
of the Form 1-765 Instructions for information about
providing court dispositions.
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Step 2: Prepare and Mail the OPT Application

PART 3. Applicant’s Statement, pg. 4

#1.a. Select 1.a. to indicate that you have read and
understood the questions.

#3-6 Provide your information as requested

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL
PROGRAMS & STUDIES

Part 3. Applicant's Statement, Contact
Information, Declaration, Certification, and

Signature

NOTE: Read the Penalties section of the Form [-T63
Instructions before completing this section. Y ou must file
Form I-765 while in the United States.

Applicant's Statement

NOTE: Select the box for either Item Number La. or Lh. If
applicable, select the box for Item Number 2.

La. [X| 1canread and understand English, and I have read
and understand every question and instruction on this
application and my answer o every question.

1.b. J The interpreter named in Part 4. read to me every
question and mstruction on this apphication and my
answer to every question in
| Leave blank |

a language in which 1 am fluent, and I understood

everything.
2 _l At my request, the preparer named in Part 5.,

| Leave blank |

prepared this application for me based only upon
information [ provided or authorized.

Applicant’s Contact Information

3. Applicant's Daytime Telephone Mumber

1234567890 |
4. Applicant's Mobile Telephone Number (it any)
1234567890 |
5. Apphicant's Email Address (if any)
[ ernieeagle@gmail.com ]

6. || Select this box if you are a Salvadoran or Guatemalan
national eligible for benefits under the ABC
seftlement agreement.




Step 2: Prepare and Mail the OPT Application

Applicant's Declaration and Certification

Copies of any documents I have submitted are exact photocopies

PART 3' pg. 4 continued... of unaltered, original documents, and I understand that USCIS
may require that [ submit original documents to USCIS at a later
: y . ses gt date. Furthermore, | authorize the release of any information
App"cant s Declaration and Certification from any and all of my records that USCIS may need to
Read the entire declaration carefully determine my eligibility for the immugration benetit that I seck.
. . I turthermore authonze release of information contained i this
Applicant’s Slgnature | anolication o sunporting documentc and o oo LISCIS
- - g ' .
#7.a.-7.b. Hand sign your name and provide the date of the Applicant’s Signature
signature. T.a. Applicant's Signature
signatuce fere (don’t touch the lines black ink only)
Important! = | Gour

Your signature will be scanned and must fit within the box. It must 7.b. Date of Signature (mm/dd/yyyy) MM/DD/YYYY
NOT touch the box outline. Use black ink only. If the signature is too ] . o i
bi d l licati Id be delaved. B NOTE TO ALL APPLICANTS: If you do not completely fill
igan cr.osses aline, yo-ur application cou € delayed. be out this application or tail to submit required documents listed
conservative and use a signature smaller than normal. Please see the |in the Instructions, USCIS may deny your application.

example.

Troubleshooting Signature Line: *  Open the form in the most recent version of Adobe Reader, or
In some cases the “Don’t forget to sign!” automatic reminderwill *  Print a blank version of the form’s second page from your

not disappear when you print the form. web browser.

You should remove the auto filled “Don’t forget to sign!”
We recommend trying to:
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Step 2: Prepare and Mail the OPT Application

PARTS 4 and 5, pgs. 4-6

These sections are not applicable to you, since you've completed the form yourself, so write “N/A.” This section is for those
who use an interpreter or other paid preparer to complete the form.

Part4pg. 4

Part 4. Interpreter's Contact Information,
Certification, and Signature

Provide the following information about the interpreter.
Interpreter's Full Name

l.a. Interpreter's Family Name (Last Name)

Lb. Interpreter's Given Name (First Name)

N/A

2. Interpreter's Business or Organization Name (if any)

N/A

EMBRY-RIDDLE
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Part 4 pg 5

Part 4. Interpreter's Contact Information,
Certification, and Signature

Part 5. Contact Information, Declaration, and
e of the Person Preparing this

Interpreter's Mailing Address

3. Street Number
waame A ]

Application, If Other Than the Applicant

Provide the following information about the preparer.

Preparer's Full Name

3b. [Japt. [Ste. []Fw La. Preparers Family Name (Last Namc)

S CiyarTom N/A ]
Lb. Preparer's Given Name (First Name)

34d. State :I 3.e. ZIP Code N A l

3L Province ‘ ‘ 2. Preparer’s Business or O Name (if any)

3. PosulCode [N/A l

3.h. Country

\

Interpreter's Contact Information

4. Interpreter's Daytime Telephone Number

5. Interpreter’s Mobile Telephone Number (if any)

6. Interpreter's Email Addross (if any)

Interpreter's Certification
Tcertify, under penalty of perjury, that:

I am fluent in English and | N/A A
which is the same language specified in Part 3., Item Number
Lb...and I have read to this applicant in the identified language
every question and instruction on this application and his or her
answer to cvery question. The applicant informed me that he or
she understands every instruction, question, and answer on the
application, including the Applicant's Deelaration and
Certification, and has verificd the accuracy of every answer.

Interpreter's Signature

7.a. Interpreter’s Signature

7b. Datc of Signature (mm/dd/yyyy) N/A

Preparer's Mailing Address

e A
and Name

3d. State :l 3. ZIP Code

3h. Country

Preparer's Contact Information

4. Preparer's Daytime Telephone Number
N/A

5. Preparer's Mobile Telephone Number (if any)

6. Preparer's Email Address (if any)

Part 5 pg. 6

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicant
(continued)

Preparer's Statement

T.4. I am not an attorney or accredited representative
but have prepared this application on behalf of
the applicant and with the applicant's consent.

7.b. I am an attorney or accredited representative and
my representation of the applicant in this case
|| extends | | does not extend beyond the
preparation of this application.

NOTE: If you are an attorney or accredited ay
need to submit a completed Form G-28, Notice
of Entry of Appearance as Attorney or
Accredited Representative, with this application.

Preparer’s Certification

By my signature, I certify, under penalty of perjury, that T
prepared this application at the request of the applicant. The
applicant then reviewed this completed application and
informed me that he or she understands all of the information
contained in, and submitted with, his or her application,
mcluding the Applicant's Declaration and Certification, and
that all of this information is complete, true, and correct. 1
completed this application based only on information that the
applicant provided to me or authorized me to obtain or use.

Preparer's Signature

8.a. Preparer's Signature

[ /A

8.b. Date of Signature (mm/dd/'yyyy) N/A




Step 2: Prepare and Mail the OPT Application

Page 7, Part 6 needs to be completed ONLY if you:

* most recently entered the US on a passport that is no longer valid and you now have a renewed passport
* have previously had other SEVIS IDs

* have ever been authorized for CPT or OPT, or STEM OPT Extension

If none of these apply to you, leave Page 7, Part 6 blank, but you must include it in your application. You are
done with the I-765.
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Part 6. Additional Information

How to complete Page 7! Part 6 If you: It you need extra space to provide amy additional ntormation
. have ever been authorized for CPT, OPT, or STEM OPT within this application, use the space below. If you “F“'j more
space than what 15 provided, you may make copies of this page
agn . to complete and file with this application or attach a separate
PART 6! Addltlonal Informatlon! pg 7 sheet of paper. Type or print your name and A-MNumber (if any)

at the top of each sheet; indicate the Page Number, Part

#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c. Number, and Item Number to which your answer refers; and
sign and date cach sheet.
#2. Leave blank l.a. Family Name
eavebia {Last Name) |_FAMILY NAME
L.b. Ghiven Mame
#3.a.-3.c. Reference Pg. 2, Part 2, Item 12 (Firet Name} |_Eirst Name
(If you already used sections 3.a.-3.d. use the next available section, le. Middle Name [ /a

4a-d, etc.)
\ 2.  A-Number(if any) » A-
#3.d. If you have had previous CPT and/or OPT, write “see attache

2 12

documentation for previous CPT and/or OPT authorizations” and - tﬂ s B o B Srams
2

include copies of all previous CPT and OPT I-20s and EAD cards with : :

your application.

.

=»  See attached documentation for previous CPT and

OPT authorizations.

v
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Step 2: Prepare and Mail the OPT Application

Part 6. Additional Information

If you need exira space to provide any additional information

HOW to complete Page 77 Part 6 If you: within this application, use the space below. If you need more
* most recently entered the US on a passport that is no longer valid space than what is provided. you may make copics of this page

and you now have a renewed passport

to complete and file with this application or attach a separate
sheet of paper. Type or print your name and A-Number (if any)

at the top of each sheet; indicate the Page Number, Part

Ifthis does not apply to you, leave Part 6 blank. You are done with the /- Number. and Item Number to which your answer refers: and
765; skip to the next slide. sign and datc cach shect.
l.a. Family Name
. . uly Name | cAMILY NAME
PART 6, Additional Information, pg. 7 (Last Name)
l.b. Given MName First Name
{First Mame)
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c. _
Le.  Middle Name N/A
#2. Leave blank > 1 A-Number(if any] # A-
#3.a-3.c. Reference Pg 3, Part 2, Item 21.d. J.a. Page Mumber 3J.bh. Part Number 3o ltem Number
| 3 2 21.d
#3d. Write an explanation that clarifies that you have two passports: L.
one that you used for entry but is no longer valid, and one that is LA ity R e U @l 40 DDA
currently valid — with passport ######## and was issued |-94

#3.d. Include copies of both passports and your 1-94 with your
application.
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HitH#HE.  Since this date, | have renewed my

passport. The number of my new passport is

HitHHHHE. See attached copies of both passports
and the [-94.




Step 2: Prepare and Mail the OPT Application
|

Part 6. Additional Information

How to complete Page 7! Part 6 If you: It you need extra space to provide amy additional ntormation
° have previous|y had other SEVIS IDs within this application, use the space below. It you need more
space than what 15 provided, you may make copics of this page
agn . to complete and file with this application or attach a separate
PART 6! Addltlonal Informatlon! pg 7 sheet of paper. Type or print your name and A-MNumber (if any)
at the top of each sheet; indicate the Page Number, Part
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c. Number. and Item Number to which your answer refers; and
sign and date cach sheet.
)  Marme
#2. Leave blank L e | FAMILY NAME
L.h. Given Name
#3.a.-3.c. Reference Pg. 3, Part 2, ltem 26 (Firet Namey |_First Name
(If you already used sections 3.a.-3.d. use the next available section, Le. Middle Name [ n/A
4a-d, etc.)
2. A-Mumber (if any) » A-
#3.d. List all previously used SEVIS numbers, including fro _ _
. . . . . Ja. Page Mumber Jb. Par Mumber Je.  ltem Mumber
previous F-1 /F-2 orJ-1/J-2 programs in the U.S., including high 3 B —26

school, short stays, language training schools, community colleges, or
previous 1-20s at ERAU. 34 previous F-1 SEVIS IDs: NO048798787,

=»>  N0009898989,
Previous J-1 SEVIS ID: N0O012345679

(These are examples only- use
- ion f
previous-1-20s or DS-2019s) |
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Step 2: Prepare and Mail the OPT Application

IFYOU COMPLETED any part of PAGE 7, PART 6,
you must add your signature and the date in the blank space at the bottom of page 7.

Ernie tagle February 10, 2021

Form I-765 05/31/18 Page 7 of 7
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Step 2: Prepare and Mail the OPT Application

You are done with the I-765!

1. Review all the information on the form for accuracy. You must submit ALL 7 pages of the |-
765.

2. Make a copy of your completed I-765 application to keep for your records, in case there is a
problem with the application.

3. Next, gather the required documentation and copies... see the following slides.
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Step 2: Prepare and Mail the OPT Application

Depariment of Homeland Security I-20, Centificate of Eligibility for Nonimmigrant Student Status

U.S. Immigration and Customs Enforcement OMB NO. 6530038
Photocopy of ERAU OPT 1-20 (all

SURNAME/PRIMARY NAME } GIVEN NAME [ cruss ot Admission

pages) S— SR O |
* Must be received by USCIS within 30 days of DATE e " |

ACADEMIC AND

ISSUED on page 1. e —— m |
* Original must be signed by a CIPS advisor in before e —
copying — =

PROGRAM ENGLISH PROFICIENCY i PROFICIENCY NOTES EARLIEST ADMISSION DATE
s is profioicot M 2014

TART/END DATE

* Original must be signed by the student at the
bottom of page 1 before copying.

STUDENT™S FUNDING FOR: 9 MONTHS
P Faniis

* The requested OPT start and end dates will appear
on page 2.

PLACE ISSUED

* Do not mail the original I-20.

[stGNATURE OF: DATE

x
NAME OF PARENT OR GUARDIAN SIGNATURE “ADDRESS (cltyiate or proviacecousiry)  DATE
ICE Form 1-20 (04/30/2021) Pape 10f 3
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Step 2: Prepare and Mail the OPT Application

Photocopy of Passport and
Visa:
* Photocopy the passport page with the photo and

passport expiration date. Use a valid passport
even if it is not the passport you used to enter the

US most recently. (You will provide information CHNWANG< <

S41257CH

on the expired passport on pg. 7.)

CHN 14

. e~
VANG VENYI
B o el ® & Pretemm BRUR Mnd i
* ¥ %
F STUDENT
BHM Base of bon o7y
1958, 10.26 &
26 0CT 1953 JILIK
MY D ot sep »00Z.08. 24

ENYIC<CCCCCCCCCCCCCCLLCLCCLCLLCCLL

N5810262FD2082421920USAB<<<<<<70

* Photocopy the F-1 visa, if applicable; visa does
not need to be valid.

VNUSA <<

UNIVERSITY OF CALIFORNIA AT BERKELE
P-1-00352. SECTION212(E) APPLIES. 9
CLEARANCE RECEIVED 26-DEC-2007

<< <LK
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Step 2: Prepare and Mail the OPT Application

A U.S. Customs and Border Protection

3 Securing America’s Borders

Most Recent 1-94

Photocopy of 1-94
. Admission (1-94) Record Number : 2123456789
I n fo r m at I 0 n : Most Recent Date of Entry: 2017 March 06

Class of Admission : F1

The |-94 Can be E/.tlle/: Admit Until Date : DIS

Details provided on the 1-94 Information form:

An electronic I-94 record. Visit: e | WANG

First (Given) Name : WENYI

WWW.Cbp.g()V/i94 to access Birth Date : 19580ctober26

Passport Number:  M123456

and print your record. S

Get Travel History

OR > Effective April 26, 2013, DHS began automating the admission process. An alien lawfully admitted or paroled into
the U.S. is no longer required to be in possession of a preprinted Form 1-94. A record of admission printed from the
CBP website constitutes a lawful record of admission. See 8 CFR § 1.4(d).

> If an employer, local, state or federal agency requests present your (1-94)

* Apaper 194 card stapled Info your ot e - et warere- PR
passport. Include a copy of both sides, even e
though the back side may be blank. Electronic 1-94 Record

DEPARTMENT OF HOMELAND SECURITY
J 8. Cuntoms and Border Protecton

M e e
wed employment s subject 10

- coader it wisere you
T T  the fusure
Departure Record SARNTTED U m |“;
. Bl A . urity

123456789 01  cgp 18206 %3
| K L AYs g

20 Betk Date (DDAMMYY

ctum 10 the same school, soe
rroadering 1his permit.

 Acopyofanl-797 Change of Status
Approval Notice which includes a new |1-94.

Port: Departure Record
Date:
Carrier:

Flighi ¥ 7 Shig Namse:

Paper 1-94 (front) Paper 1-94 (back)
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http://www.cbp.gov/i94

Step 2: Prepare and Mail the OPT Application

.S Department of Justice Certificass of Eliglidlity for Nonimues|grant (F- 1) Sudest el
imumigsaicn and Naturlizaton Service Stats-For Acolorei s Lenguage Studcats {OMB NO. 1633-0038)
-
Titwe read tanucvesva P 1
O oco VI u This pop e o completed st sigoes o e .5 by SEVIS
= ] o emlprarion Ooc e oot Coy.

and CPT I-20s:

* Include copies of all previous CPT and OPT I-20s at
ERAU and previous schools.

* 0Ild and new versions of the I1-20 are acceptable.

srsapace gotso,

ey fan p1/07/3025
s o ot i b 91/00/000s . Theoormal aghal
by s___w nosihn

Class of Admission

F-1

ACADEMIC AND
LANGUAGE

* Copy all 3 pages.

* Keep the originals for your records.

» Copies of original I-20s are best, but you may need to
request copies of any lost CPT/OPT I-20s.

on this form PROGRAM OF STUDY
the United Sestes temporasily, and solely for the parpese of purwsing a fll cvarse of 51 [EovCATION LEYEI
o rocunds which s neoded by the INS

Bl

— ERAU I-20s : request these from CIPS when you turn in e :f
your OPT Request Form. B =

— Previous School I-20s: contact them directly

 Ifyou have never used CPT or OPT in the past, you do
not need to include previous I-20s.

ICE Farm 1-20 (047302021} Pared of §
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Step 2: Prepare and Mail the OPT Application

PhOtOCOpy of Previous EAD(S), if ¥ ;tvatu.o&amu“ S T
applicable: P :':a:m“(

= |f an EAD was received in the past, include
a copy of the front and back of the card.

= Can be from OPT approved at a prior
institution or different education level.

= |nclude previous OPT I-20s and I-797
notice of approval as well if available.

oy v v ALY ey 1 e e
T b S e W L
L L e R

Pt o v o R B SIPE RO T Pt Py e e, W0 Sl

1AUSAOCOOOD8121SRCO000000812<<
2001012NM1I105108ETHCCCCCCCC<<<H
SPECIMEN<SSTESTSVOIDCCC<<<CC<<<LL

A
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Step 2: Prepare and Mail the OPT Application

TRANSFER & READMITTED STUDENTS

Department of Homeland Security
U.S. Immigration and Customs Enforcement

I-20, Centificate of Eligibility for Nonimmigrant Student Status
OMB NG, |653-0038

SEVIS ID: 4

SURNAMEFRIPARY NAME

FREFERRED JAME

COUNTRY @fF BIRTH

DATE OF JIRTH

GIVEN NAME Class of Admission

PASSPORT NAME
COUNTRY OF CTTIZENSHIP I l - I

ADMISSION NUMBER

ACADEMIC AND
LANGUAGE

If you are a student who has not been continuously

SCH@OL INFORMATION

enrolled at ERAU, and you transferred your |-20 to s o

ERAU within the last 2 semesters do the following: F A — st o v

e Check your current ERAU I-20 Program Start Date and
Program End Date - R O G EarLLST ApvstoNBATh

PROGRAM START/END DATE

[ ] If yo u r |_2 0 Sh OWS /ess tha” oﬂe academicyear of EIQNT;\\‘I::‘);ISIR.\H COATS FOR: % MOMTHS ) ‘,TI 'fn-'\l"ruri-'r:\nw(; FOR: 9 MONTHS

enrollment (2 semesters) then you must also include

copies of I-20s from your previous transfer schools to e
prove that you have been in continuous F-1 status for 1
academic year.

Q_ETHEOI ATTESTATION

e [-20 s should show the same SEVIS ID Number

. DATE ISSUED

FLACE ISSUED

* You can also request a letter from your CIPS Advisor for
your OPT application

[SIGNATURE OF: DATE

X
NAME OF PARENT OR GUARDIAN SIGNATURE (eity/stute or ‘coustryh  DATE
ICE Form 1-20 (04/30/2021) Pape 1 of 3
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Step 2: Prepare and Mail the OPT Application

Department of Homeland Secarity 1-20, Centificate of Eligibility for Nonimmigrant Student Statns

CHANGE OF STATUS STUDENTS — e | =1

DATE OF BIRTH ADMISSION NUMHBER

If you are a student who changed your visa status PRI et e i e T i

nnnnnnnn

inside the US within the last 2 semesters: o0, poomsari

SCHOOL ADDRESS
Embry=-Riddle Aeronautical Univeesity - Prescett, AR 3700 wWillow Cresk Road, Prescott, AL 86301
Embry-Riddle Aeronautical Univecaity

* Check your current ERAU I-20 Program Start T e L -
Date and Program End Date — i, e

* If your1-20 shows /ess than one academic ;::;::""“ \oé"“ﬁ‘u“'*éf“a‘??f“
year of enrollment (2 semesters) then you e PN R e

Backa, supplics, p:::ml § 1,400 on-Canpus_Bmployment

must also include 1) a copy of your Change of B -
Status Approval Notice AND 2) official ERAU
transcript showing your continuous enroliment smeoLAmTNON

[Sintes afier review and cvaluation in the United States by me or other officials of the school of the shudent's spplication, tanseripts, or other records of courses taken
and proof of financial respoeaiblity, Iﬁlﬂhﬁ! received 4t the schoal prioe 1o the execetion of this form. Tha school has determimed thal the sove named sbadenfs

for atleast 1 academic year. B e e e S iy s S s

|X_ DATE ISS0ED FLACE ISSUED
mmmot 'usnmate' birector, Center 10 Movesber 2015 Prescott, AR
o Programs & Service

* You can also request a letter from your CIPS ;g:mmmmmmmm e

tame andis the best af my koewlodge. [ certify thet T seck to cxier ar remain in the United Statos tempseuily, and salely for the

I

54,770

Advisor for your OPT application e B e Fom o o i
pp x
. "
NAME OF PARENT OR GUARDIAN :mn'rm ADDRESS (cltyiviate ot provinceicountry)  DATE
ICE Form I-20 (3/312018) Page1of 3
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Step 2: Prepare and Mail the OPT Application
We recommend that you apply early.

Department of Homeland Security I-20, Centificate of Eligibility for Nontmmigrant Student Status
U.S. Immigration and Customs Enforcement OB NG, (6530038

SEVIS ID:

SURNAME/PRIMARY NAME ) GIVEN NAME Class of Admission

«  USCIS must receive your complete OPT ..o s =]
application no later than 30 days after |

ACADEMIC AND

the OPT 1-20 ISSUE DATE on page 1. T -
— The issue date is located next to the |
advisor’s signature on page 1 of the T ———
OPT I-20. Please account for mailing g i e e
time. Ry s [

START OF CLASSES PROGRAM START/END DATE
JRHUART 2013 17 JARURRE 271 14 DECENBER

FINANCIALS

» Additionally, USCIS must receive your
application before the end of your 60 _
day grace period.

STUDENT'S FUNDING FOR: 9 MONTHS

« Track the status of your mailed
application to be certain it was

delivered on time.
Your application must be submitted to USCIS from within
the U.S. If you exit the U.S. after your program completion
date without applying for OPT, you cannot return and will

lose your option for OPT. e
X
NAME OF PARENT OR GUARDIAN sﬂ\-ruﬁz - ADDRESS (clty/stute or provisceicoustry)  DATE
ICE Form 1-20 (4302021} Papc 1 of 3
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Step 2: Prepare and Mail the OPT Application

TOP 3 MOST COMMON OPT DENIAL
REASONS

1. Payment problems:
— Check or Credit Card payment: Money is not in account at time of processing
— incorrect fee amount
— Check, money order, or credit card form not completed properly
— Wrong dates on check, money order (U.S Date style = MONTH/DAY/YEAR = MM/DD/YYYY)

2. Copyof OPTI-20 (pages 1-3) isTOO OLD

— New applications: USCIS must receive your complete OPT application no later than 30 days after the OPT I-
20 ISSUE DATE on page 1 of the 1-20.

— Resubmission after OPT Rejection or Denial- If your OPT is REJECTED OR DENIED you must NOTIFY CIPS that
your OPT has been rejected or denied. You will need to request a NEW OPT I-20 recommendation FROM CIPS
before you resubmit your OPT application. Again- USCIS must receive your new, complete OPT re-application
no later than 30 days after the OPT [-20 ISSUE DATE on page 1 of the I-20.

3. 1-765 problems: _ _ Applications may be rejected or denied for other reasons. These
— Incomplete or incorrect form fields are the most common reasons as observed by CIPS Advisors.
— Notsigned

If your application is rejected or denied you might still be able to
re-apply to USCIS before the end of your 60-day grace period.

If you receive a Rejection or Denial (or Request for Evidence) notify
CIPS immediately, and ask for advice before your response.
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Step 2: Prepare and Mail the OPT Application

USCIS Mailing Addresses

for people who live in Arizona*

Fed E_x, U PS_, & Other Express U.S. Postal Service Mail

Carrier Mail, requesting signature

from the addressee: USCIS

USCIS PO Box 805373

Attn: I-765 CO3 FecEx Chicago, IL 60680

131 South Dearborn-3 Floor Express

Chicago, IL 60603-5517
CIPS recommends USPS next day air, and FedEx as a If using USPS, choose Express or Priority Mail
reliable option. option and use the above address. Be sure your
If using FedEx or UPS, use the above address. Be mailing option includes tracking and
sure your mailing option includes tracking and guaranteed delivery.

guaranteed delivery.
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SLEP 5. ReEcelve tne Ecmpioyment Autnorization pocument
(EAD)

You should receive the notice by mail within 2-4 weeks after mailing the OPT

application to USCIS.

« The l-797C is very important.
If you lose the receipt, it may be very difficult to replace it.

The I-797C is necessary if you want to:
1. inquire about the status of your OPT application.
2. travel outside the U.S. while your OPT is pending.

//II///II///II///II/I///II//I///II/

Receipt Number
The case number for the OPT application at USCIS. Check the

status of the case on the USCIS web site at https://www.uscis.gov

Received Date
Date when USCIS begins processing the application. (It may not be the actual

the application was received, but it is when the case was entered into the
system.)

Address Information
Verify your name, date of birth, and address on the I-765 receipt notice.

Ifincorrect, contact CIPS immediately.

Contacting USCIS
If you have any problems or questions with the OPT application,

contact a CIPS advisor before calling the USCIS Customer Service.

EMBRY-RIDDLE

Aeronautical University.
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https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)

Sign up foran account at https://www.uscis.gov. This NEwWs
will allow you to receive automatic updates and monitor

your case. Click “Check Your Case Status” and then select CASE STATUS

«Sign Up.” ONLINE

Enter a Receipt Number 2

General Case Tracking:
If you don’t sign up for an account, you can still track your
case using the “Check Your Case Status” Tool.

I CHECK STATUS I

PRIVACY ACT STATEMENT

Address Changes: »
If your address changes, you can update it online through . |
the “Change of Address” tool. Keep in mind that address Why sign up foran
. account? ~

changes can take 10 business days to process, and could _
jeopardize your OPT EAD delivery. We recommend keeping

the same address for your entire OPT processing, if
possible.

Click Here ®  SIGNUP

RELATED TOOLS

| change Submita USCIS Pracessifig” USEI8 Office
| of Address Case Inquiry Times Inan Locations )

EMBRY-RIDDLE
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https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)

Case Inquiries & Processing times:
You can submit inquiries and requests about your case using the Case Inquiry tool for these issues:

. If you don’t receive your receipt notice, EAD or other notifications

* Ifyour case is pending longer than the normal processing time. See current USCIS processing times for Form“l-765” for “Potomac
Service Center” here: https://egov.uscis.gov/processing-time/

. If there is an error on your receipt notice or EAD card

Expedites:

USCIS almost always denies F-1 student expedite requests for OPT. You can find expedite criteria here:
https://www.uscis.gov/forms/how-make-expedite-request USCIS may consider expediting if the request meets one or
more of the following criteria:

*  Severe financial loss to a company or person, if expedite is not due to applicant’s failure: (1) to file the benefit
request in a reasonable time frame; or (2) to respond to any RFE in a timely manner;

. Urgent humanitarian reasons;

*  Compelling U.S. Government interests (such as urgent cases for the Department of Defense or DHS, or other public
safety or national security interests); or

. Clear USCIS error.

NOTE: 1) Severe financial loss to a company means the company would be at risk of failing. 2) The need to obtain
employment authorization, standing alone, without evidence of other compelling factors, does not warrant expedited
treatment
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https://egov.uscis.gov/processing-time/
https://www.uscis.gov/forms/how-make-expedite-request

Step 3: Receive the Employment Authorization Document (EAD)

RFE

If there is a problem with your application, the USCIS may send you a
notice by mail called a “Request for Evidence (RFE).” An RFE does not
mean that your application has been rejected. It simply means that you
need to send in additional documents before your EAD can be issued.

e  Getting an RFE will delay the processing of your application.

Rejection/Denial

In some cases, the USCIS will return the entire application to you. If
this happens, you must make corrections and send a new application
before the end date of your 60-day grace period.

NOTIFY CIPS that your OPT has been rejected or denied! You MUST
request a NEW OPT I-20 recommendation from CIPS before you
resubmit your OPT application. USCIS must receive your new, complete
OPT re-application no later than 30 days after the OPT 1-20 ISSUE
DATE on page 1 of the I-20.

EMBRY-RIDDLE
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For more information,
Orallusat 1-800-375-5283

lephone service for the he:

RETURN THIS NOTICE ON TOP OF THE REQUESTED INFORMATION LISTED ON
THE ATTACHED SHEET.

u are given until SEPTEMBER 23, 2006 in which to submit the information requested.

1) failure to submit ALL evidence requested at one time may result in the

, visit our website st WWW.USCIS.gov

aring impaired: 1-800-767-1833

Contact CIPS
IMMEDIATELY if
you receive an
RFE, rejection,
or denial.

To avoid delays,
review your
application
materials for
completeness
and sign all the
forms before
mailing them to
the USCIS.




Step 3: Receive the Employment Authorization Document (EAD)

* Review your EAD card to make sure the information is

. |
[ED STATES OF AMERICA P )
accurate. If it is not, contact a CIPS advisor.

”n * Surname
SPECIMEN

Given Name
* Present your EAD to employers as proof of your legal 13 S
work authorization in the US. - “‘*’:&ﬂ; £ Al
" Ethiog|
« The EAD is a required document for entry to the U.S. v N:‘::m:
during OPT. 01 JAN1920 M
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Step 3: Receive the Employment Authorization Document (EAD)

* Ifyour Arizona Driver License has expired, you can
only renew the license after your OPT EAD has been SAVLLZOPLEL  DRIVER LICENSE USA
approved. e R

b | 3 CLASSD :
= : 8954796
. 5'2313""5?\&?/01/1 974

* This is because your I-20 has expired, and without - | sa
proof of the OPT approval (and continuing F-1 status) YR T R B ’

you won’t qualify to renew the license. P> 03/01/2024 .5 03/01/2016

P T ssEXx M  wEYESBRO WETERAN
y 16 HGT. 5'-08" 19 HAIR BRO

17 WGT 1851b 01101174

DONORY
5 DD 9001A969151421J4

* Ifyoulive in a state other than Arizona, check with
the local DMV regarding requirements for renewal

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL

PROGRAMS & STUDIES


https://internationaloffice.berkeley.edu/living/driving

* [|tisveryrare for USCIS or SEVP to contact you via phone regarding your application
or your SEVIS record. Most notices from SEVP Portal are sent by email, and most
notices from USCIS are sent via mail. They will generally never ask you for money.

» See USCIS’s website on how to avoid immigration scams, report fraud, and find
authorized legal services.

* You can report immigration scams by contacting the FTC. Please visit the USCIS
Avoid Scams Initiative website to learn more about avoiding immigration scams

and reporting fraud.
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https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJlbWFpbCI6ImVza2VsbHlAYmVya2VsZXkuZWR1IiwiYnVsbGV0aW5fbGlua19pZCI6IjEwMCIsInN1YnNjcmliZXJfaWQiOiI2NjgxNjU5MjQiLCJsaW5rX2lkIjoiNTI5MjI5NTUzIiwidXJpIjoiYnAyOmRpZ2VzdCIsInVybCI6Imh0dHBzOi8vd3d3LnVzY2lzLmdvdi9hdm9pZC1zY2Ftcy9yZXBvcnQtc2NhbXMiLCJidWxsZXRpbl9pZCI6IjIwMTkwMzA1LjI2Njc3MTEifQ.NCEF_XVyg6E7VzZ_m2X39MZ1eDtZ5o0LUC2HYwQnzh4
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJlbWFpbCI6ImVza2VsbHlAYmVya2VsZXkuZWR1IiwiYnVsbGV0aW5fbGlua19pZCI6IjEwMSIsInN1YnNjcmliZXJfaWQiOiI2NjgxNjU5MjQiLCJsaW5rX2lkIjoiNjQ3MTgzMjEiLCJ1cmkiOiJicDI6ZGlnZXN0IiwidXJsIjoiaHR0cHM6Ly93d3cudXNjaXMuZ292L2F2b2lkLXNjYW1zL2ZpbmQtbGVnYWwtc2VydmljZXMiLCJidWxsZXRpbl9pZCI6IjIwMTkwMzA1LjI2Njc3MTEifQ.-_4fCPGBefkWf0nBCMsT-nQ3eeTwlhMh_noSl0XKSsk
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJlbWFpbCI6ImVza2VsbHlAYmVya2VsZXkuZWR1IiwiYnVsbGV0aW5fbGlua19pZCI6IjEwMiIsInN1YnNjcmliZXJfaWQiOiI2NjgxNjU5MjQiLCJsaW5rX2lkIjoiMjgwODM0ODYiLCJ1cmkiOiJicDI6ZGlnZXN0IiwidXJsIjoiaHR0cDovL3d3dy51c2Npcy5nb3YvYXZvaWRzY2FtcyIsImJ1bGxldGluX2lkIjoiMjAxOTAzMDUuMjY2NzcxMSJ9.s3-iBPdFtAqkqSRHSAOt3Mll4A90kNkAbGkLXy9VaHI

Reporting Requirements
Employment Requirements
Travel Documents for Re-entry
Applying for an F-1 Visa on OPT

h W DhN =
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e ALL STUDENTS ON OPT/STEM ARE REQUIRED TO
COMPLETE THE OPT EMPLOYMENT UPDATE IN TERRADOTTA
TO SUBMIT OPT UPDATES.

* Address

*  Employer Changes

* The Student Exchange Visitor Program (SEVP) has its own “SEVP Portal” for students on OPT/STEM. On Day 1 of
your Approved OPT, you will receive an email from SEVP with instructions on how to create an account. This email
will come from do-not-reply.sevp@ice.dhs.gov.

* Beaware of scams—SEVP will NEVER ask you for a payment to register to register for the optional SEVP Portal.

* Registration for SEVP Portal is OPTIONAL. CIPS WILL NOT USE the SEVP Portal for OPT reporting purposes. We
recommend that you use the SEVP Portal as view only and continue to use Terradotta to submit updates.
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https://internationalservices.erau.edu/index.cfm?FuseAction=Students.Application&Application_ID=22373
mailto:do-not-reply.sevp@ice.dhs.gov

* You must work a minimum of 20 hours perweek in a position related to your
field of study.

* You cannot exceed more than 90 days of unemployment while on OPT. Days of
unemployment prior to your EAD start date do not count towards the 90 days. It

is your responsibility to keep records of your employment and any periods of
unemployment.

* [tis possible to work as a volunteer in a position related to your field of study for
at least 20 hours in order to maintain your OPT

« Cannabis Industry - be aware that use and sale of cannabis is illegal at the
federal level, although it may be legal in some U.S. states. To avoid possible

deportation or inadmissibility form the U.S., students should avoid positions
related to federally illegal substances.
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Before Completing Program | After Completing Program | After Completing Program

& Before EAD issuance & Before EAD issuance &
After EAD issuance

Valid passport v v v
Valid F-1 visa stamp (if applicable) v v v
OPT I-20 with a valid travel endorsement signed within 6 v v v
months by a CIPS Advisor (page 2)
Evidence of continued enroliment v
Evidence of financial support Strongly recommended Strongly recommended Strongly recommended
OPT receipt: I-797 Notice of Action v
Job offer letter from employer Strongly recommended v
EAD (Employment Authorization Document) v

Your admission to the U.S. is always at the discretion of the Customs and Border
Protection Officers. To avoid problems, you must have the required documents
outlined above.
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* Avoid long absences from the U.S. during the OPT period. Time spent outside of the U.S. while
unemployed by a U.S. employer counts toward your 90 days of unemployment.

 Attempting to re-enter the U.S. close to the expiration date of your OPT can be risky.
* You must not enter the U.S. in a status other than F-1. This may result in the loss of your OPT
eligibility.

Travel after Program Completion, But Before OPT Card is received

* There is a higher risk associated with travel and return while your OPT is pending after the program
completion date. If there are any problems with your application, you may not be able to respond to
USCIS in a timely manner, which could delay processing of your EAD.

* If your OPT application is denied while outside the U.S., you will not be able to re-enter the U.S. in F-
1 status and will not be able to reapply.
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If you are traveling abroad and your F-1 visa has expired, you must obtain a new F-1 visa before returning to the
U.S. When going to your visa interview, bring the documents below:

1. Valid passport

2. Valid I-20 with travel endorsement from a CIPS advisor within the past 6 months
3. Unexpired EAD Card

4. Job offer letter or proof of current employment directly related to your field of study
5

Evidence of sufficient funds (e.g. a bank statement, a letter from a
sponsor or a job offer letter)

Check the U.S. Department of State web site for more information about getting a visa and specific
requirements at the local embassy or consulate at www.travel.state.gov
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http://www.travel.state.gov/

*  You have a 60 day grace period following the end of the OPT EAD.

* Failure to exit, continue your F-1 status, or timely file an Extension or USCIS Change of Status will result in
accrual of days of unlawful presence.

* Ifyouintend to apply for an OPT STEM Extension, you must do so before the expiration of your 12 month OPT.

* The only additional extension of OPT available is the OPT Cap Gap Extension, for students who have an
accepted cap-subject H1-B application.

* Ifyou receive an Extension of your OPT, the grace period will begin after the end of the Extension period.

If you do not extend your OPT, and your EAD expires, you have the following options before the end of the 60 days
grace period:

1. Exitthe US within 60 days

2. Continue your F-1 Status & Studies: Transfer your I-20 to continue studies at another school OR request a
Change of Educational Level to begin new studies at ERAU

3. Work with immigration legal counsel regarding a Change of Status application to a new visa category. You will
need to check with your legal counsel regarding your allowed period of stay or required exit date if you have a
pending change of status when your grace period ends.
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https://www.uscis.gov/legal-resources/unlawful-presence-and-bars-admissibility
https://internationaloffice.berkeley.edu/students/employment/stemopt
https://internationaloffice.berkeley.edu/students/employment/cap-gap
https://internationaloffice.berkeley.edu/students/employment/opt

Consult the ERAU -CIPS Office for detailed information related to:

Frequently Asked Questions (FAQs)
Address and Employer Reporting System
Types of Qualifying Employment
90-Day Unemployment Rule
Beginning a New Program of Study
Taking Classes While on OPT
Traveling Outside the U.S.

Early Completion of OPT
OPT STEM Extension

Cap-Gap Extension

EMBRY-RIDDLE

Aeronautical University.

CENTER FOR INTERNATIONAL

PROGRAMS & STUDIES



Please review all your documents in detail before mailing them to
USCIS by following these checklists below:

1. 1-765 application checklist cover letter
2. Completed I-765 application
3. 2 Passport photos
4. Check or money order for $410
5. OPTI-20
6. Copyofl-94
7. Copy of passport bio page
8. Copy of F-1 visa page

9. Copies of all previously issued I-20s
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Create a cover letter checklist for your application that states -
The attached I-765 application includes:

1-765 Application Checklist

Name:

1. Completed I-765 application

The attached I-765 application Includes:

2. 2 Passport photos

O Completed I-765 application

3. Check or money order for $410 (Fee changing 0 2 passport photod
to $550 on OCt 2, 2020) O Check or money order for $410
0 OPTI-20
4 OPT |'20 [ Copy of 1-94
[ Copy of passport bio page
5. C()py Of I-94 O Copy of F-1 visa page
6 COpy Of passport bIO page [ Copies of all previously issued 1-20s

7. Copy of F-1 visa page

8. Copies of all previously issued I-20s
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Still have questions?

Call or email for an appointment
with a CIPS advisor - Building 51.

Office Hours:
Monday — Friday
08:00 AM —05:00 PM

928-777-3773 -- printstu@erau.edu
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